
Application Instructions

HIGH SCHOOL 
ENRICHMENT



1. Go to http://www.maderacollege.edu/hse

2. Scroll down to the Enrollment Guide section, click on Step 1: Complete the Online Madera 
Community College Application, click on “Complete the Online MCC Application Here” button.

STEP 1: MADERA COMMUNITY COLLEGE WEBSITE

http://www.maderacollege.edu/hse


1. Click on “Create an Account” and follow the steps to create your account.

STEP 2: CCCAPPLY – CREATE AN ACCOUNT



2. Begin creating your account by using either your email or your cell phone number.

i. It is recommended that you use a personal email address. Emails from CCCApply do not always 
make it through your high school email’s firewall.

USE YOUR EMAIL OR CELL PHONE NUMBER



3. Verify your account by typing in the verification code sent to you through your email or cell phone.

ENTER YOUR VALIDATION CODE



4. Create your profile by inputting a 
personal email address or phone 
number. 
i. It is recommended that you do not use 

your high school email address.

ii. If you enter your phone number, include 
the area code followed by your phone 
number with no spaces, dashes, or 
parentheses.
a. For example; 5591234567

iii.Be sure to check the “I agree to the Terms 
of Use” box and answer the next question 
as it applies to you.

ENTER YOUR CONTACT 
INFORMATION



5. Enter your home address on the Street 1 line and leave the Street 2 line blank.
i. If you are prompted to Verify Address, just mark Yes to the Suggested Address.

ENTER YOUR HOME ADDRESS



6. Complete all the required information. Be sure to input your legal first, middle, and last name.
i. If you have two last names, be sure to include both.

ENTER YOUR NAME AND DATE OF BIRTH



7. Create your password and WRITE IT DOWN or RECORD it somewhere. If you have to login 
later to finish the application, you will need this password. Then click “Create Account.”

CREATE YOUR PASSWORD



1. After successfully creating your account, you will now complete the application to the 
college. Click on “Start a New Application.”

STEP 3: START A NEW APPLICATION



1. Term Applying For – IMPORTANT: Select the option that says, “High School Enrichment/Dual.”
i. Educational Goal, Major Category, Intended Major or Program of Study – Whatever you select will not affect your 

application since you are currently a high school student.

ENROLLMENT INFORMATION TAB



3. Previous Name – Answer the question as it applies to you.

4. Social Security Number – Select “No” if you do not know it or do not have it with you. 
Submitting your application without your SSN will not affect your application because you are still 
a high school student.

PROFILE TAB



5. Current Mailing Address - Select the option 
“My mailing address is the same as the 
Permanent Address in my OppenCCC
Account” if you receive your mail at the 
home where you live.
i. If you have PO Box where you receive your 

mail, do not select the “My mailing address is 
the same…” and input your PO Box information 
instead.

PROFILE TAB CONTINUED



6. College Enrollment Status – IMPORTANT: Select “Enrolling in high school (or lower grade) and 
college at the same time.” 
i. You are not a first-time student in college. You are enrolling in high school and college at the same time.

7. Skip “High School Education” section

EDUCATION TAB: COLLEGE ENROLLMENT STATUS



8. Current or Most Recent High School Attended - Select “I attended high school.”

9. IMPORTANT: When prompted to “Enter the name or city of the last school or homeschool you attended,” 
type in your school’s name and make sure to click on your high school from the dropdown list that appears. 
Clicking on the high school’s name will autofill several additional fields of information. 
i. Note: You may have been home schooled, but you will be enrolled at a high school, so please select “I attended high 

school.”

EDUCATION TAB: HIGH SCHOOL ATTENDED



10. High School Transcript Information –
Input the information that is requested. If 
you do not have access to your unofficial 
high school transcripts, use your best 
educated guess.

i. NOTE: It is asking what is the highest grade 
level that you have completed in high school; 
not the grade that you are currently in.

EDUCATION TAB: TRANSCRIPT INFORMATION



11. College Education – Select “No Degree.”

12. College/Universities Attended – Select “None.”

EDUCATION TAB CONTINUED



13. Citizenship and Immigration/U.S. Military/Dependent of Military sections – Answer the 
questions as they apply to you.

i. Note: If you are undocumented, select “Other” from the Citizenship and Immigration Status dropdown 
list and then check the box “No Documents” under Visa Type.

RESIDENCY TAB



14. California Residence – Answer the 
question as it applies to you.

i. Leave the “Out-of-State Activities” question 
blank if you answer “Yes” to the California 
Residence question.

15. Special Residency Categories – Answer 
the question as it applies to you.

RESIDENCY TAB CONTINUED



16. Main Language – Answer the question 
as it applies to you.

17. Financial Assistance and Athletic 
Interest - Select “No” to both questions. 

i. You do not qualify for financial aid and 
cannot play a sport for the college’s 
athletic teams because you are still in 
high school.

NEEDS AND INTERESTS TAB



18. Programs and Services – You may skip this section and leave it blank.

NEEDS AND INTERESTS CONTINUED



19. Demographic Information – Answer these questions as they apply to you.

DEMOGRAPHIC INFORMATION TAB



20. Parent/Guardian Educational Levels – If you 
do not know your parent’s education level, 
just select “Unknown.”

21. Race/Ethnicity – Answer the questions as 
they apply to you.

DEMOGRAPHIC INFORMATION 
TAB CONTINUED



22. Academic Program/Major – Select “Yes.”

23. Personal Information – Answer the questions as they apply to you.

SUPPLEMENTAL QUESTIONS TAB



24. Number in Household – Select the number of 
people that live in your house; include yourself 
in the count.

25. Family Income – You may select “Decline to 
State” if you do not know. Selecting this will not 
affect your application.

26. Remaining Questions – Answer them as they 
apply to you. 

i. If you do not know what a “Displaced Homemaker” 
or “HUD Section 8 Housing” is, just select “No.”

SUPPLEMENTAL QUESTIONS TAB: 
INCOME INFORMATION



27. Additional Questions – Answer these questions 
as they apply to you.

28. Next Education Institution – Select “Undecided 
at this time.”

SUPPLEMENTAL QUESTIONS TAB: 
OTHER QUESTIONS



29. Marketing Questions – Select all the ways you 
have heard about our college.

SUPPLEMENTAL QUESTIONS TAB: 
MARKETING QUESTIONS



30. Review Your Responses - Click on “Review My Application” and double check the following 
information.
i. Enrollment Information – Make sure the Term you selected is the “High School Enrichment/Dual” option.

ii. Profile Information – Make sure you have your name spelled correctly. Once you submit your application and it 
is downloaded by Madera Community College, any name corrections will have to be made through the college’s 
Admission and Records office.

iii.Education – Make sure your Enrollment Status is “Enrolling in high school (or lower grade) and college at the 
same time” and the correct High School is listed.

SUBMISSION TAB



31. Request for Consent – Select whichever response you are comfortable selecting.

32. Submit Your Application – Click both boxes for “By Checking Here, I,” to provide required 
permissions. Then click “Submit My Application.”

SUBMISSION TAB CONTINUED



33. It is recommended that you take a picture or screenshot of the confirmation page for your records in case 
there are any issues with processing your application.

CONFIRMATION PAGE



After you complete the application, within 24-48 hours, look for an "Admission 
Acknowledgement" email from SCCCD Admissions & Records with your SCCCD College 
ID Number. Your SCCCD College ID Number is 7-digits long and only contains numbers, no 
letters. The email will be sent to the email address you used when creating your 
account. If you have not received an email after 48 hours, check your spam/junk folder. 

Once you receive your college ID number, move on to the next steps in the Enrollment Guide
on the High School Enrichment webpage.

If you have any questions or need additional assistance, you can email the Dual Enrollment 
staff at dualenrollment@maderacollege.edu or contact us by phone at 559.675.4160. 

NEXT STEP: COMPLETE HSE PACKET

mailto:dualenrollment@maderacollege.edu
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